
Ready to Work Credential Objectives

Course Level Applied Mathematics Objectives 

Solve one-step workplace problems involving the four operations with whole numbers

Solve workplace problems that involve addition and subtraction of negative and positive numbers  

Convert numbers from one form to another using whole numbers, decimals, fractions, or percents

Identify the solution to workplace problems involving the conversion of time and money units 

Find the solutions to two-step workplace problems involving whole numbers 

Solve problems involving multiplication with negative numbers

Compute averages, rates, simple ratios, or simple proportions using whole numbers and decimals

Identify the solution to workplace problems that require adding or subtracting decimals, common fractions, 

or percentages (½, 3/4, 0.75, 25%)

Solve problems that require adding multiple fractions with common denominators

Find solutions to workplace problems that require multiplying a mixed number by a decimal or whole number

Determine the correct order of steps to solve a workplace problem 

Determine the relevant information or calculations required to solve a workplace problem

Given a reference sheet of formulas, perform single-step conversions within or between the English and 

metric systems.

Solve workplace problems that involve time conversions with mixed units, including hours, minutes, 

seconds, and fractional or decimal units of time

Divide with negative numbers, and solve problems involving the division of negative numbers 

Compare prices when the packaging does not allow a one-to-one comparison 

Solve problems that require finding the discounted or marked-up price as a percentage of the original price

Calculate the perimeter and area of rectangles and circles

Solve workplace problems that involve calculations with negative numbers, fractions, ratios, percents, and 

mixed numbers

Identify the solution to workplace problems that require applying algebraic principles to solve an equation 

Solve problems that require using two formulas to convert units within the same measurement system

Solve problems that require using formulas to convert units between the English and metric systems 

Compare costs when the packaging does not allow a one-to-one comparison and use the result in another 

calculation

Solve workplace problems that require calculating multiple rates

Find the solution to multi-step problems involving the area of regular shapes
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Compute the volume of rectangular solids

Identify errors in solutions to Level 3, 4, or 5 questions

Solve workplace problems that include nonlinear functions or that involve multiple variables

Compute surface areas and volumes of cones, cylinders, and/or spheres

Find the solution to workplace problems that require converting measurements in fractions, mixed numbers, 

decimals, and/or percentages between systems of measurement

Identify the solution to workplace problems that involve complex ratios or proportional reasoning

Solve multi-step problems that involve comparing costs when the packaging does not allow a one-to-one 

comparison 

Solve workplace problems that involve finding the percent increase or decrease 

Identify errors in solutions to Level 6 questions

Course Level Locating Information Objectives 

Identify information that is missing from a simple graphic 

Identify or compare data points or other information from a simple graphic displaying workplace data or 

workflow 

Identify or compare data points or other information from complex workplace graphics 

Identify graphics that display that same workplace data 

Explain or summarize information displayed in moderately complex graphics 

Identify or compare data points or other information from complex workplace graphics 

Recognize trends in simple or slightly complex graphics 

Compare trends or patterns in simple or slightly complex workplace graph, tables, and flowcharts.  

Identify or compare data points or other information from complex workplace graphics  

Explain or summarize information displayed in highly complex or unfamiliar graphs, tables, and workflows

Recognize trends in complex graphics displaying workplace or economic data

Compare trends or patterns in complex graphics displaying workplace or economic data

Identify or compare data points or other information from highly complex workplace graphics 

Explain or summarize information displayed in highly complex or unfamiliar graphics 

Recognize trends in highly complex graphics displaying workplace or economic data

Compare trends or patterns in highly complex graphics displaying workplace or economic data
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Course Level Reading for Information Objectives 

Identify the paraphrased definition of a word that is defined in the text 

Identify the meaning of common workplace terms 

Summarize the main idea and identify explicit details from a directive to employees 

Follow step-by-step instructions for employees and identify the order in which steps should be taken 

Review instructions presented in a workplace document and apply to another similar situation

Use contextual clues to determine the meaning of unfamiliar words 

Recognize implied details from workplace communications to employees 

Apply multi-step instructions to employees to a scenario that is similar to the one described in the text  

Apply conditional (if/then) instructions to a situation similar to the situation described in the text 

Use contextual clues to determine the meaning of unfamiliar words

Select the meaning of a workplace acronym or initialism that is defined in the text 

Recognize the paraphrased definition of workplace jargon or technical terms defined in the text

Use technical terms and jargon to describe the scenario in the text 

Review instructions presented in a workplace document and apply to a different situation

Relate complex conditional (if/then) instructions to situations similar to the situations described in the text

Use contextual clues to determine the meaning of unfamiliar, difficult words 

Identify implied details from complex workplace instructions or articles

Apply workplace technical terms and jargon to different scenarios 

Relate complicated instructions to different situations 

Relate general principles from the text to similar and new situations

Determine the unstated rational or principle behind a workplace policy, rule, procedure, or communication

Use contextual clues to determine the meaning of very difficult words. 

Use contextual clues to determine the meaning of workplace jargon and technical terms. 

Relate unstated reasoning behind complex workplace policies to situations that are different from those 

described in the text. 
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